Emmanuel L.
555 Saddle Ridge Road ¢ Woodmere, NY 55555
¢ Home: (516) 555-5555 ¢ Fax: (516) 555-5555 ¢ E-mail: Donttryit@aol.com
HIGHLIGHT OF QUALIFICATIONS

¢ Over 20 years experience as an elementary, secondary, and post-secondary edu
administrator while maintaining New York and New Jersey Bar Certificati

¢ Designated as one of twenty-five national educators to conduct curric
consortium of private elementary and secondary schools.

¢ Collaboratively wrote and received over $700,000 in grant monie
integrating art and technology within the classroom.

One of fifteen principals awarded Columbia University’s
high aptitude of leadership and improving parental involy,
¢ As administrator, successfully elevated annual standard
in Math and 9% in Science.

CORE COMPET

Academic Administration
¢ Grant Writing and Fiscal
Management
¢ Curricula and Program Developmen
Art and Technology Integration
¢ Data Analysis

j Parenta
bnal Law Po
ance Improvement

SAS and SDA, Bar 05-2006

Collaborate with strati [ and faculty to develop and maintain curriculum
standards and create missigg sta t. « Manage $6 million budget to determine allocations of
funds for staff, supplie and equipment, and authorized purchases. ¢ Evaluate
curricula, teaching met rograms to determine their effectiveness, efficiency, and
utilization, and to ensure th | activities comply with federal, state, and local regulations.
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Key Accomplishments:
¢ Restructured junior high school to accommodate same-grade academies res
increase in teacher collaboration and efficiency of curriculum planning.

¢ Instituted weekly departmental meetings of data analysis to evaluate
and behavioral needs, reassess programs, and develop curriculum.

¢ Created blog, school website, and weekly newsletter to engage a
staff, and parents.

in an

and increasing art instruction with over $700,000 in ¢

Aspiring Principal Inig

student engagement.
¢ Collaborated with guidance couns

sequence.

¢ Conferred with Assistant Prj i [ erences and conflict
mediation.

¢ Communicated school’s po 1 Oents at weekly Muster
Assemblies and monthly PTA ve the school’s tone and
climate.

Adjunct Professor, Scho ervision Department, 2008 to Present
, New York

ol Finance in Graduate Leadership Program.
ussions on topics relevant to school leaders,
ess” and “Effects of Testing on Student Learning”.

ment Supervisors and students each semester.

rney, 2001 to 2005

. LOUIS P.C. — Floral Park, New York
consulting for local law firm.

sidential law cases.

¢ Executed legal
¢ Litigated fami
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¢ Drafted and negotiated residential and commercial real estate contracts a
settlements.

Program Chairperson and Math Teacher, Grades 9-12, 19
HUMANITIES AND ARTS MAGNET H.S. — Cambria Hei
Conferred with principal to coordinate student and teacher pr

¢ Instrumental in managing programs to allow for implementat
selection of elective choices.

¢ Instructed math students in grades 9 through 12.

Facilities Manager and Diversity Tr 1996 to 200
ASSOCIATION FOR THE HELP OF RETARDED C N — Brookvi

¢ Managed 5 apartment complexes housing 60 deyelop disabled in

ork State Bar Association
New Jersey Bar Association
ate Certification in 7-12 Mathematics Education

GRANT WRITING
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SASI New York Times Foundation, 2008
¢ Awarded 1 of 15 Department of Education grants for arts implemegati ing the
Center for Arts Education.
¢ Provided $150,000 to implement art residencies through City j
Arts, Museum in the School, Lincoln Center Theatre, and
Department for sixth to eighth grade students.

ITeachlLearn, 2008
¢ Granted monies to purchase three additional compyter labs and
software for each lab.

Sports and Arts Founda
¢ Allotted $225,000 to develop and maintai

Implementi

QSCAN, 2006 - Present
d elevating awareness of Sickle Cell disease.

Seminar Speaker, 2001 - 2004
Collabo nals to conduct financial and legal seminars in community
tions throughout New York City.

d ESL Educator in Brooklyn and Queens, 1991-1996
and ESL instruction within community organizations in Brooklyn
and Queens.



